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2. The enrollment period for current employees will coincide with the employee annual
benefit enrollment for all benefits and will be effective September 1st. Three (3) local sick
leave days shall be available on September 1st for enrollment. New employees hired prior to
the opening of the plan year will submit an enrollment application within their 30 day
benefit enrollment period. The plan will be effective the first day of the month following
their 30th calendar day of employment. Three (3) local sick leave days shall be available on
the effective date.

3 Personnel employed during the plan year shall be eligible to join the Sick Leave Bank
the first day of the month following their 30th calendar day of employment. Three (3)
local sick leave days shall be available on the effective date.

4. Employees desiring to join the Bank shall complete the membership application form and
submit it to the executive officer. The executive officer, or designee, shall verify the
employment eligibility and, upon approval of the application, send the information to the
payroll department.

SECTION III
REGULATIONS CONCERNING CONTRIBUTION OF DAYS

A. To become a member of the Bank, an employee must contribute three (3) days from his/her
accrued or anticipated local sick leave. These days will be subtracted from the member's
local sick leave record. The three (3) local sick leave days shall be available on the effective
date.

B. The three (3) days donated become the property of the Birdville ISD Sick Leave Bank. All
donations will remain in force and cannot be returned upon cancellation of membership.

C. For Bank purposes, the plan year will be from September 1 through August 31.

D. If a member uses three (3) or more days from the Bank during the year, he/she will be
required to donate an additional three (3) days the following year to maintain membership
in the Bank. If a member uses fewer than three (3) days during the year, he/she will only be
required to donate the actual number of days used. The maximum number of days
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his/her case.

4. The Governing Board shall determine the number of days approved up to thirty
(30) days and reserves the right to approve, disapprove, or modify the days requested.

5. A member may


